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How to Make Chapter Roster Updates via Chapter Desktop 
 
 

1 .  Log into Chapter Desktop (via mySigmaPi) by clicking the Chapter 
Desktop link under Applications. 

 
 

2.  Go to the Update Member Statuses page (Members > Update 
Records > Member Statuses). 

 



2 
 

3.  Use the ‘Filter Status’ pick list to display the members whose 
statuses need updating. 

 
 

4. Use the ‘Change To’ and ‘Member Status Reason’ fields to select 
the new status and reason.  

 
 

5. Select the members whose statuses need updating.  

 
 

6. Select ‘Update Member Statuses’ (located at the bottom of the 
page).  

 


